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[bookmark: _Toc212735618]Introduction and supporting documentationInstructions: 
This is part one of four. Download this document and save it (with your name in the document name) on your computer. Meet with your manager or authorised delegate to discuss the level of practice and then complete this document. On completion, the form is signed by the nurse and the manager/senior nurse/authorised delegate.

· 

Profile and contact information
	First name
	Enter first name	APC number
	Enter APC number.
	Last name
	Enter last name.	APC expiry
	Enter expiry date.
	Practice hours
	Enter practice hours.	APC conditions
	Enter any conditions.
	Email address
	Enter your email address.
	Please provide your contact number or alternative email address so we can contact you if required during the process. 

	Enter your alternative contact details.
	
Introduction paragraph
The Introduction helps to ‘set the scene’ and introduces you to the assessor. This helps them interpret your responses in the standards of competence. Please note the assessor may not be familiar with your area or service. Introduce your work context:
· Tell the reader about where you have been employed in the previous three years.  
· Include a description of your area of practice, especially if you work in more than one area, and your current role.
· Include Level of practice you’re applying for. This must have been discussed with your manager or delegated person.


	Enter your introduction text here.
	

	Level of practice applying for:
	Choose level of practice from this drop down list.


Include your APC from the Nursing Council website when you submit your portfolio application.

	Signature 
(Electronic submission via learning site is equivalent to a signature as authenticated with a username and password)
	

	Date
(For electronic submissions via learning site, the date recorded is your submission date)
	



[bookmark: _Toc212735622]Manager / senior nurse attestation
This is completed by the direct line manager or their authorised delegate, after the portfolio is signed off.
On endorsing this portfolio, the manager or authorised delegate:
· Supports the level of practice applied for.
· Confirms the nurse meets the practice hours required (450 hours/60 days in the last 3 years).
	Signature 
(Electronic verification via learning site is equivalent to a signature as authenticated with a username and password)
	


	Date
(For electronic verification, the date is automatically recorded on verification)
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