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[bookmark: _Toc212735619]Continuing Professional Development Record: Instructions: 
This is part two of four. Download this document and save it (with your name in the document name) on your computer. 
Add the courses you have completed, with their completion date, hours, and align to pou (standards of competence).
On completion, the form is signed by the nurse and the manager/senior nurse/authorised delegate.

To complete this page, you may refer to the downloadable Verified Record found in your learning site. Please check you have included the minimum number of hours required. You might include: elearning, seminars or study days, inservices, orientation, and study completed with a tertiary education provider.


	First name
	Enter first name	
	

	Last name
	Enter last name.	
	

	Email address
	Enter your email address.


This page records the required minimum 60 hours of continuing professional development (CPD) over the three years leading up to this application.
	Activity name
	Completion date
	Hours
	Which pou does the activity relate to? 
1, 2, 3, 4, 5, 6

	Enter activity here text.	Choose a date.	Enter activity here text.	 Enter pou number here.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Total hours
	 Enter total number of hours here.

Signatures

	Nurse Signature 
(Electronic submission via learning site is equivalent to a signature as authenticated with a username and password)
	

	Date
(For electronic submissions via learning site, the date recorded is your submission date)
	



[bookmark: _Toc212735622]Manager / senior nurse 
This is completed by the direct line manager or their authorised delegate, after the page is signed.
On endorsing this portfolio, the manager or authorised delegate:
· Confirms the nurse meets the required professional development hours (60 hours in the last 3 years).

	Manager Signature 
(Electronic verification via learning site is equivalent to a signature as authenticated with a username and password)
	


	Date
(For electronic verification, the date is automatically recorded on verification)
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